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MEDIA ADVISORY

Attention News Directors and Assignment Editors

Write a HEADING - (Example: <ORGANIZATION> HOSTS 65th BIRTHDAY PARTY FOR SMOKEY BEAR WITH WILDFIRE PREVENTION THEME AND FAMILY ACTIVITIES) - IncLuDE Catchy title and some details
GIVE a brief description here – 3 or 4 sentences maximum. include and explain as briefly as possible the 5 w’s of what’s happening: who, what, when, where and why. Please be sure to bold the important/factual elements – so they catch the reader’s eye.

****PHOtos or interview opportunities-If Available****

Who: 
Includes the organization name, executive directors, management, quoted sources, sponsors, speakers, etc.

What: 

The name of the event, what the event is about 

Where: 

place

address

When: 

FuLL DATE AND TIME

WHY:
This information may not always be relevant, but it will be important if you are putting together a fundraising event or an awareness campaign

URL: 


url If available

Contact:

Your name, organizer

Phone Number

E-mail Address
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